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Basic Information

Financial Tracking

Tracking Services

Accreditation

Series



Why Report?
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Texas Public Library Directory
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https://www.tsl.texas.gov/ldn/annualreport

https://www.tsl.texas.gov/ldn/annualreport


State Profile –
IMLS Public Libraries Survey
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https://www.imls.gov/research-evaluation/data-collection/public-
libraries-survey/find-your-library

https://www.imls.gov/research-evaluation/data-collection/public-libraries-survey/find-your-library
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National Public Library Data Collection

https://www.imls.gov/research-tools/data-collection

https://www.imls.gov/research-tools/data-collection
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Accreditation in Texas 
State Library System

http://tinyurl.com/TACaccreditation

http://tinyurl.com/TACaccreditation


Any Library Completing the Texas Public Libraries Annual Report 
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What every Texas 
public library 

director needs to 
know
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Who is its governing authority?

City

County

Non-Profit Corporation

Library District
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Lockhart County Courthouse 
CC BY-SA 3.0

Legal establishment 
of library

https://creativecommons.org/licenses/by-sa/3.0


Legal Establishment of 
Texas Public Libraries
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City
57%

City-County
2%

County
19%

Library District
3%

Multi-
jurisdictional

2%

Non-profit
17%



Non-Profit Libraries

12

Current contract required with 
each local government that 
provides library revenue.

Copy kept by TSLAC.
Must be kept current!



Budget Cycle

Driven by Governing Authority

✓Assists in planning library management

✓Assists in planning for accreditation requirements
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Legal Establishment Contact

City City Accounting Staff

County County Auditor

Non-profit 
Library District

Board Treasurer



Signing Authority

Legal 
Establishment

Signatory*

City Mayor, City Manager, City Administrator, 
Finance or Accounting Director

County County Judge or County Auditor

School District Superintendent or Finance or Accounting 
Director

Non-Profit 
Corporation

Library Board Chair or Treasurer

Library 
District

Library Board Chair or Treasurer
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*sig·na·to·ry /ˈsiɡnəˌtôrē/ :  Person who binds himself or herself, or the entity he or she is 

authorized to represent, by his or her signature to the terms of an agreement.          

http://www.businessdictionary.com/

http://www.businessdictionary.com/


All Public Libraries
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Track government-funded 
expenditures.  
This aides in making case for the 
library when negotiating budgets, 
contracts, etc.



Operating vs Capital
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Common Library Expenditures

Attorney fees
Downloadable 

Materials
Replacement of 

Shelving
Computer Server

Audiobooks DVD’s
Roof 

Replacement
Library Automation 

System

Binding Supplies E-Books Salaries New Roof

Books
Employee
Benefits

Service contracts New Vehicles

CD’s Equipment Repair TexShare Fees
One-time Major 

Project

Computer 
Software

Furnishing 
Replacement

Unemployment
Opening Day 

Collection

Consultant Fees Office Supplies Wages
Purchase of 

building

Costs for Library 
Programs

OverDrive Fee
Worker’s 

Compensation
Purchase of land

Reference Tools Renovations costs



Operating vs Capital
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Operating Expenditures
Capital 

Expenditures

Attorney fees
Downloadable 

Materials
Replacement of 

Shelving
Computer Server

Audiobooks DVD’s
Roof 

Replacement
Library Automation 

System

Binding Supplies E-Books Salaries New Roof

Books
Employee
Benefits

Service contracts New Vehicles

CD’s Equipment Repair TexShare Fees
One-time Major 

Project

Computer 
Software

Furnishing 
Replacement

Unemployment
Opening Day 

Collection

Consultant Fees Office Supplies Wages
Purchase of 

building

Costs for Library 
Programs

OverDrive Fee
Worker’s 

Compensation
Purchase of land

Reference Tools Renovations costs



Renovations
Site Acquisition
New Buildings
Opening Day Collection
Library Automation Systems
New Vehicles
One-Time Major Projects
TSLAC Grants Used For    

Capital Acquisitions

Capital Expenditures*

*Check with local governing funding 
authority for capitalization level or 
local accounting practice.
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Local fiscal year

Annual Report is based 
on local fiscal year.

Not necessarily January 
through December.
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NOT based on geography.

Assigned by sources of local government 
funding: city, county, school district, 

according to 13 TAC §1.71.

Population Assignment

http://tinyurl.com/PopSrvd
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Website

ILS

Security system

TSLAC

Log-in Credentials



Continuing Education
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LDN Training Calendar

LDN Professional Development

https://www.tsl.texas.gov/ld/workshops/index.html

http://www.tsl.texas.gov/ld/librarydevelopments/?page_id=34
https://www.tsl.texas.gov/ld/workshops/index.html
https://www.tsl.texas.gov/ld/workshops/index.html


Edge Assessment
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Provides tool which aligns technology to 
community priorities.

Guides libraries to set goals for digital inclusion

National coalition of libraries, local 
government and non-profits.

TSLAC goal:  100% Texas Public Library 
participation

http://www.libraryedge.org/

Contact Technology Consultant Cindy Fisher
cfisher@tsl.texas.gov; 512-463-4855

mailto:cfisher@tsl.texas.gov


January February March April

May June July August

September October November December

Aug – End of Sept
Summer Reading 
Program Survey

Early Jan– Late Mar
E-rate initial application window

Mid-Apr – Mid-July 
ILL Reimbursement application window

Mid-Apr – Mid-July
ILL Reimbursement application

August 31st

End of 
State Fiscal 
Year

September 
1st

Start of State 
Fiscal Year

Jan 3rd – Apr 30th Texas Public Libraries Annual Report submission window

Library Development and Networking 
Calendar of Important Dates

Aug – End of Sept
Summer Reading Program Survey

End of Aug –Early Sept
TexShare Card Usage Report

November – February (dates may change)
Competitive Grant application window

November – February (dates may change)
Competitive Grant application window

End of Aug –Early Oct

TexShare Database Invoices

Early Nov  – Mid-Dec
TexShare Annual Report

Mid-Oct – Mid-Nov

Summer Reading Program 
Order Form Open
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Series
Basic Information

Financial Tracking

Tracking Services

Accreditation
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https://www.tsl.texas.gov/ldn/annualreport

accreditation@tsl.texas.gov
Toll-free in Texas:  800-252-9386

Texas Public Libraries 
Annual Report Information

mailto:accreditation@tsl.texas.gov
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Valicia Greenwood
Library Data Coordinator

vgreenwood@tsl.texas.gov

mailto:vgreenwood@tsl.texas.gov

